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IMLC Application for Medical Licensure
This How-To-Guide is intended for practicing physicians who are seeking medical
licensure in South Dakota via the Interstate Medical Licensure Compact. Applicants
new to SD licensing must create a new MySD account and cannot begin this process
until the BMOE has received and reviewed the physician's formal Letter of
Qualification (LOQ) sent by the IMLC.

1 You can begin your application process after you receive an official email
notification from the BMOE office. Login to your MySD account to display your
dashboard. Locate the What's in-progress section of the dashboard. Click the
"pencil icon" to begin the application process.
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2 There are six (6) Tabs that need to be completed before reviewing and submitting
your application. You can complete Tabs 1-6 in any order by clicking any of the
numbered tabs across the top navigation bar.

You are on Tab 1: Personal Information. Click "Add a New Entry" to enter your
name details.
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3 You must first enter your current legal name. Select a name type by using the
dropdown select feature. Click the "dropdown arrow" to display the name type
choices. Click "Current" and enter your current legal name details.
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4 Enter all required information. Click "Save". You can repeat this process if you
need to enter additional names such as maiden, former or alias.
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5 The name details you entered are displayed. You can use the "Edit Button" to
make changes. Continue adding more personal information. Click "Add a New
Address".
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6 Enter all required information. Use the dropdown select feature when appropriate
to select your choices. Click the "default checkbox" to mark this entry as your
preferred mailing address. Click "Save"
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7 Continue by entering your phone and email information. Click "Add a New
Number". Enter all required information. Click the "default checkbox" to mark
this entry as your preferred phone number. Click "Save". You can repeat the
process to add additional phone numbers as needed. Use the Edit and Delete
Action Buttons to revise an entry.

Repeat these steps to enter your email information. Click "Add a New Email".
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8 After phone numbers and email addresses have been entered, continue with the
Additional Identifiers section on the personal information tab. Enter all required
information. Use the calendar icon (date picker) to select date of birth. Use the
dropdown select feature where appropriate.

9 You are required to enter your Social Security Number. If you do not enter a
valid SSN, a brief explanation will be required. If you have an NPI number, please
enter a valid 10-digit identifier that starts with the digit 1.
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10 Use the Scroll bar on the right side of the page to move up and down the page to
review the personal information entered. Once all personal information has been
entered and verified, Click "Submit Personal Information".
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11 You will automatically advance to the next tab. You are now on Tab 2: Education.
If you have applied for, or already hold a license with the SDBMOE, you may have
education information listed. Click to mark the checkbox if you want it included
with this application. Click "Add a New School" to enter a new academic program.

When you are finished adding all medically related academic programs, Click
"Submit Education Information".

12 You will automatically advance to the next tab. You are now on Tab 3: Post
Graduate Training Information. Click "Add a New Entry".
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13 Enter all required information. Click the "Dropdown arrow" to use the select
feature and make your choices. Use the "Calendar icon (Date picker)" to choose
your start and end dates, or simply type in your dates. Click the "Successfully
Completed" checkbox if you completed the program. When all required
information has been entered, Click "Save".
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14 Click "Add a New Entry" to continue adding entries. Each Post Graduate Training
entry will display in the order you add them. Review your entries. Use the Edit and
Delete buttons as needed to revise the information entered.

Click "Submit Post Graduate Training Information"

15 You will automatically advance to the next tab. You are now on Tab 4: Practice
Information. Enter all required information. Click "Submit Practice
Information" at the bottom the page.
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16 You will automatically advance to the next tab. You are now on Tab 5: Specialty
Information. Click "Add a New Entry".
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17 Enter all required information. Use the dropdown arrow to choose your options.
Click "Save". Click "Add a New Entry" to enter additional specialties.
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18 The information you added displays on the page. Use the Edit and Delete buttons
to revise your entries. Click "Submit Specialty Information" after all specialties
have been added.

19 You will automatically advance to the next tab. You are now on Tab 6: Disclosure
Questions. Please review the DEFINITIONS at the top of the page prior to
answering the disclosure questions. Scroll down to begin.
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20 There are seventeen questions that you are required to answer. Click to mark each
answer Yes or No. Some answers may prompt you for additional information. Be
sure to Click "Save" when prompted to include that information with your
application.

Click "Submit Disclosure Questions" at the bottom of the page when all
questions have been answered and additional information has been saved.
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21 You will automatically advance to the next tab. Tab 7: Review my Application.
Please note the Application-ID and use the "Print this page" button at the top
right to save or print a copy prior to submitting your application.
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22 Scroll through the pages to review the information you entered. You can Click any
"Section Header" to edit your information. To return to the review page, use the
navigation bar at the top of page and select Tab "7: Review my Application".
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23 After you review and make revisions to your application, Click "All the
information is correct" to confirm that the information you entered is accurate.

24 You will need to review and attest to the terms and conditions of the
application. Please read them very carefully prior to consent. Click to mark the
checkbox. Click "Submit & Pay Fee" to submit your application. This application
does not require any payment details as your fees will be paid through the IMLC.
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25 Congratulations! Your application has been successfully submitted and will be
reviewed by an SDBMOE analyst. Click "Ok" to return to your dashboard.

26 Your pending application is now displayed under the "What's in-progress"
section of your dashboard. Check the "Important Notifications" section for
updates on your licensure.
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27 Once your application has been approved, your license will be issued
automatically and appears on your dashboard under the "My Licenses" section.
Click the "printer icon" to view/print your official license. Be sure to disable any
pop-up blockers prior to printing to avoid duplicate card fees.

28 Click "The license has been issued" message under Important Notifications on
your dashboard. Carefully read the details regarding the issuance of your license.


